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December 24, 2014 

 

Leah Youngblood, Senior Planner 

City of Rock Hill 

155 Johnston Street 

Rock Hill, SC  29732 

 

Dear Ms. Youngblood: 

 

Re: Rosenburg’s Rules of Order – 2014-09 

 

On December 10, 2014 I received the Program Materials you submitted for 

accreditation of the Continuing Education Course detailed above.  Upon receipt 

of your application, I sent an email to confirm receipt by all Committee 

members and set a deadline for comments. 

 

Under the “no objection policy” adopted on July 8, 2009, your request is 

considered approved.  Your signed “Notice of Decision” is attached.  Formal, 

after-the-fact approval will be handled as part of a Consent Agenda at the 

regular quarterly meeting of the Committee, which will is scheduled for January 

21, 2014 at 1:30 p.m.   

 

Thank you for your efforts to help make this program a success. 

 

Sincerely, 

 
Stephen G. Riley, CM 

Chairman 

 

cc: Phillip Lindler, Cliff Ellis, Dennis Lambries and Wayne Shuler 

 

 

Committee Members: 

 

Stephen G. Riley, Chairman 

 Representing MASC 

 Term Expires: 2017 

  

Phillip L. Lindler 

 Representing SCAC 

 Term expires: 2015 

 

Cliff Ellis 

 Representing Clemson 

University 

 Term expires: 2016 

 

Dennis Lambries 

 Representing USC 

 Term expires: 2016 

 

Wayne Shuler 

 Representing SCAPA 

 Term expires: 2018 

http://www.scpeac.org/


 

 

 

South Carolina Planning Education Advisory Committee (SCPEAC) 

 

NOTICE OF DECISION 
 

12. The following action has been taken by the SCPEAC on this application: 

 

ACCEPTED WITHOUT OBJECTION  Date:  December 24, 2014 

 

REVIEWED BY FULL COMMITTEE  Date:   

 

a) ___X___ ACCREDITED for _1.5_ CE credits 

 

b) _______ DENIED ACCREDITATION  

 

i. Reason: ___________________________________________ 

 

 

c) _______ RETURNED for more information 

 

13. If accredited: 

 

a) Authorized Course No.: 2014-09 

 

b) Date of accreditation: 12-24-2014 

 

Signature of SCPEAC Representative:  

 

For further information, contact Mr. Stephen Riley, Chairman, 

843-341-4701 or stever@hiltonheadislandsc.gov 

 

 

mailto:stever@hiltonheadislandsc.gov








 

COURSE DESCRIPTION AND OUTLINE: 
CONTINUING EDUCATION SESSION ON 

ROSENBURG’S RULES OF ORDER 
 

This session will help the members of our Zoning Board of Appeals and Board of Historic 
Review to better understand Rosenburg’s Rules of Order, which they have chosen to use 
in lieu of the more complicated Robert’s Rules of Order.  
 
The session will involve watching a video from Judge Rosenburg about his rules, going 
over a few key points through a PowerPoint presentation, and answering any questions 
that the Board has about the topic.  
 

a. Rosenburg’s video: 50 minutes 
This video is available at http://www.ca-ilg.org/document/parliamentary-
procedure-simplified. We have received permission from the Institute for 
Local Government to use this video. 

b. PowerPoint presentation: 25 minutes 
c. Q&A: 15 minutes 

   
 

 

http://www.ca-ilg.org/document/parliamentary-procedure-simplified
http://www.ca-ilg.org/document/parliamentary-procedure-simplified






Rosenburg’s Rules of Order

Joint Continuing Education Session for the 
Zoning Board of Appeals and Board of Historic Review

February 5, 2015
Paul Koska & Leah Youngblood



Procedure for Hearing an Agenda Item
1) chair announces agenda item number and subject
2) the chair invites appropriate person to report item and any 
recommendations
3) chair asks members if they have any questions
4) the chair invites public comments
5) the chair invites a motion
6) the chair determines if anyone will second the motion
7) if motion is made, and seconded, the chair should make sure 
everyone understands the motion
8) the chair invites discussion of the motion by the body
9) the chair takes a vote
10) the chair should announce the result of the 
vote and what action the body has taken



How the chair can invite a motion

• Invites the members of the body to make a 
motion

• Suggests a motion to the members of the 
body

• Makes the motion as the chair



3 Basic Motions

• BASIC: a decision put forward for the body’s 
decision

• AMEND: member wants to change a basic 
motion that’s before the body

• SUBSTITUTE: member wants to completely do 
away with the basic motion that is before the 
body and propose a new one



Motions – when to debate

• Generally, motions are subject to discussion 
and debate

• Following motions are not debatable:
– Motion to adjourn
– Motion to recess
– Motion to fix the time to adjourn
– Motion to table
– Motion to limit debate



Simple majority vs. super majority
• Quorum – 4 members required to be in 

attendance for matters of procedure

• All motions require a simple majority to pass 
except the following which require 2/3’s (super 
majority):
– Motion to limit debate
– Motion to close nominations
– Motion to object to the consideration of 

a question
– Motion to suspend the rules



Motion to reconsider

• Requires simple majority vote

• Additional requirements:
– Must be made at the meeting where the item was 

first voted upon
– Can only be made by a member who voted in the 

majority on the original motion



Votes

• In event of a tie, the motion fails

• General rule of thumb: count all voters who 
are “present and voting”

• A vote to abstain is not counted (they are not 
voting). But abstaining is not discouraged.



General rules of discussion

• Should be focused, but free and open

• The chair may limit time allotted to speakers 
and members of the body



General rules of discussion continued

• Generally, the speaker cannot be interrupted 
by a member of the body except:
– “point of privilege” – anything that would 

interfere with the normal comfort of the meeting
– “Point of order” – anything that would not be 

considered appropriate conduct of meeting



General rules of discussion continued

 “Appeal” – the member may appeal the ruling of the 
chair if that member disagrees
 If motion is seconded, and after debate, it passes by simple majority 

vote, then the ruling of the chair is overturned



General rules of discussion continued

 “Return to agenda” – a member brings it to the 
attention of the chair that the discussion has drifted 
from the agenda items

 Withdraw a motion – during debate and discussion of 
a motion, the maker of the motion at any time may 
withdraw his/her motion from the floor



Questions?



 
 

COORDINATORS: 
CONTINUING EDUCATION SESSION ON 

ROSENBURG’S RULES OF ORDER 
 

Leah Youngblood, Esq., AICP 

Leah Youngblood, who is a licensed attorney in South Carolina as well as a certified planner, has worked 
in the planning field since graduating with a master’s degree in public administration and law from the 
University of South Carolina in 2007. She worked for the Town of Lexington while in graduate school as a 
part-time zoning administrator, which became a full-time position upon her graduation. She continued 
to work for that jurisdiction until 2010, ultimately serving as the town’s director of planning, building, 
and technology. In that capacity, she handled all of the City’s planning and zoning functions as well as 
additional special projects. Since 2010, she has worked as a senior planner for the City of Rock Hill, 
supervising all current planning functions of the City. Leah also served on the S.C. Chapter of the 
American Planning Association’s Executive Committee from 2010 to 2014.  

 

Paul Koska, LEED Green Associate, Associate AIA 

Paul Koska is a new employee of the City of Rock Hill. He is in training to become the City’s liaison to the 
Zoning Board of Appeals. Paul holds a master of architecture degree from the University of North 
Carolina at Charlotte and a bachelor of arts in visual communications from the University of South 
Carolina. He worked for four years as an architectural intern at Stewart Cooper Newell Architects in 
Gastonia, North Carolina, and at LS3P Associates in Charlotte, North Carolina, before deciding to 
transition to a career in planning. 

 

 

 



 

CONTINUING EDUCATION EVALUATION FORM 

Name of Program: _________________________________________ Date: _______ 

Facilitator(s): _______________________________________________________ 

 
Please rate the following on a scale from 1 to 5 by circling the appropriate number:  
1= strongly disagree (SA); 2= disagree (D); 3= neutral (N); 4= agree (A); 5 = strongly agree 
 

   SD   D      N    A     SA 
1. The topic of this continuing education session was interesting 

and/or relevant to my role with the City of Rock Hill.   
  1      2      3      4      5 

2. The coordinator demonstrated comprehensive knowledge of the 
subject matter. 

  1      2      3      4      5 

3. The coordinator conveyed the material effectively.   1      2      3      4      5 
4. The coordinator was well-prepared and the session was well-

organized. 
  1      2      3      4      5 

 

What was the most valuable part of this session? 

 

 

 

What could have been done to improve this session? 

 

 

 

Ideas for future continuing education topics: 
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